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1. OouIme moJioKeHus

1.1.Ilopsinok monb30BaHUsI 0OpPa30BATEIbHBIMH, METOAMYECKUMHU U HAyYHBIMH yCIyraMu
opranuzauuu  pabotHukamu  (manee  -Ilopsaok)  ompepenseT HOPSAOK — MOJIB30BAHUS
HelarornyecKuMu paboTHUKaMH 00pa30BaTeIbHBIMU, METOAMYECKUMHU U HAYYHBIMH yCIyraMH B
I'ocynapcTBeHHOE OrOKETHOE o0uieo0pa3zoBaTeIbHOE YUpEXKIECHUE cpenHss
obOuieoOpazoBatenbHass mkona Ne 391  KpacHocenbckoro paiiona Cankr-IletepOypra
(manmee — [Ikoma)

1.1.Hacrosimee Ilonoxenue paszpaboraHo Ha ocHoBaHuM. DenepanbHOro 3akoHa
0129.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoit denepanum» [TyHkT 8 4. 3 cT. 47.

1.2.loctyn  megaroru4eckMx — pabOTHUKOB K BBIIICNEPEYUCIEHHBIM  yciayram
OCYIIECTBJIETCS B LIETSAX KAYECTBEHHOTO OCYILECTBICHUS UMHU M€1arorn4eckoil, METOIMYECKO,
HAYyYHOM WJIA MCCIIEIOBATEIILCKOM JESITEIbHOCTH.

1.3.B cooTBeTcTBUM ¢ MOANYHKTOM 8 myHKTa 3 c1.47 PenepanbHOro 3akoHa ot 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii denepaunn» negaroruyeckue pabOTHUKA UMEIOT
npaBo Ha OecllaTHOE IMOJIydeHHEe OOpa30oBaTEIbHbIX, METOAMYECKMX UM HAy4YHBIX YCIYT,
OKa3bIBAE€MBIX B IIKOJIE B MOPSIJIKE, YCTAHOBJIEHHOM HACTOSLIUM IOJI0KEHUEM.

1.4. Hacrosiiee Ilonoxxenue noBoautcs gupekropom IIkoiibl 10 cBeACHUS MeAarornueckux
pabOTHHMKOB IPHU IIpHEMeE UX Ha paboTy.

2. eawu u 3apayu [lopsaka 0ecnyiaTHOr0 MOJIb30BaHUSA 00Pa30BaTEJIbHBIMM,
MeTOAMYECKNMH M HAYYHbIMH YCJIYTraMu OPraHu3anuu padoTHUKAMU

2.1. TlopsimoK  TMOJB30BaHHUS  TIEAATOTMYECKUMH  PaOOTHHKaMH  00pa3oBaTEIIbHBIMH,
METOAMYECKUMH U HAy4YHBIMH YCIyraMM HMEET ILeJbl0 OO0ECHeyYeHUs pealn3aluu
00pa30BaTeNIbHBIX IPOTPaMM.

2.2. OcHOBHOM 3ajadeil IJIg JOCTHUKEHMS TOCTABJICHHOW €N SIBJISIETCS ONpECIICHUE
MOpsiAKAa  IMOJB30BAaHUS  IIEIarOTHYECKUMU  paOOTHUKAaMH  00pa30BaTelbHBIMUA  YCIyTaMH,
METOANYECKUMH YCITyraMH, HAyYHBIMHU YCIIYTaMHU.

3. Ilopsimok mosib30BaHMS NMeIArOrMYeCKUMH Pa0OTHUKAMHU 00Pa30BaTeIbHBIMH
ycJayramu

3.1. Ilemarormueckue pabOTHUKU UMEIOT MPaBO Ha MOJyyeHue o0pa3oBaTeIbHBIX YCIYT MO
MporpaMMaM MOBBIIIEHUS KBaIU(PUKALNUU, MPOPECCUOHATBLHON NEPEenoAroTOBKU MO MPOGUITIO
npo¢eCCHOHANBHOM IEATEIILHOCTH HE peXe YeM OJIMH Pa3 B TPH roja.

3.2. Tlemaroruueckue paOOTHUKH, TPU YCIOBHU IOJIOKUTEIBHOTO PEIICHUs IHPEKTOpa
[Ikomnbl U B ciiydae Hanu4uusl (PMHAHCOBBIX CPEJICTB, UMEIOT MPaBO Ha OecruiaTHOe 00ydeHHE MO0
JIOTIOTHUTENLHBIM 00111€00pa30BaTebHBIM MPOrpaMMaM.

4. Ilopsiaok MOJIb30BAHUS MeIArOrMYeCKUMH PA0OTHMKAMHU METOAMYECKUMH yCJIyraMmu
4.1.Tlenarornyeckue pabOTHUKH UMEIOT IIPABO Ha OECIUIATHOE MOJIb30BAHUE CIICTYIOIIUMHU

METOJIMYECKUMHU YCIIyTaMHu:
* HCIIOJIb30BaHNE METOIMYECKHX pa3paboTok, nmeronuxcs B lIkoine;
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* METOAMYECKHI aHaln3 pe3ylbTaTUBHOCTH 0Opa30BaTEIbHOU NEATEIbHOCTU MO JaHHBIM
Pa3IUYHBIX H3MEPECHUN KauecTBa 00pa3oBaHus;

* IOMOIIIb B pa3paboTKe yueOHO-METOAMYECKON U MHOM TOKYMEHTAIMU, HEOOXOIUMON IS
OCYIIECTBJICHUS MPOPECCUOHATILHON JIeATEIbHOCTH;

* IOMOIIIb B OCBOCHUH U pa3pab0TKe NHHOBAIMOHHBIX MPOTPAMM U TEXHOJIOTHIA;

* y4acThue B KOH(EpEeHIHUAX, MPOOJEMHBIX W TEMATHUYECKHX CEMUHApaX, METOJIMYECKHX
OOBEIMHECHHSIX, TBOPUYECKUX JIA0OPATOPHUSAX, TPYIIIOBBIX W WHAMBUAYATHHBIX KOHCYJIbTAIUAX,
NEarornyeckKux YTEHMUSIX, MAacTep-Kjlaccax, METOJUYECKUX BBICTaBKaX, Jpyrux ¢opmax
METOJINYECKOM pabOThI;

* TMOJYy4YEHUE METOJUYECKON TOMOIIM B OCYIIECTBICHHUU HKCICPUMEHTAIBHOW U
WHHOBAITMOHHOU JIESITEIIbHOCTH.

4.2. Ixona 006CIyUBAET MOJIB30BATEIICH:

* Ha aboHEeMeHTe (BbIJIauya KHHUT Ha JIOM);

* B YUTAJIBHOM 3ajie (paboTa C MEepUOJUYECKUMU W3JIaHUSMU, CIIPABOYHOU JIUTEPATYPOH,
PEIKUMU U3JAHUSMH ),

* B MOMENICHUAX, TPEIHA3HAYCHHBIX JUISI pa0OThl ¢ TEXHUYECKUMHU CPEICTBAMU (KOMIIAKT-
JTUCKaMU, BUJCO- U ayJJMOKacceTaMu, cpefcTBamMu MHTepHeTa).

S. Ilopsiiok Mo/1b30BAHUSA MEIArOrHYeCKUMHU PA0OTHUKAMM HAYYHBIMH yCJIyraMu

5.1.Ilegarornueckue pabOTHUKU MMEIOT IPABO HA MOJy4yeHUE OECIUIaTHBIX HAYyYHBIX YCIyT
1 KOHCYJIbTAllMH 10 BOIIPOCAM:

® TIOATrOTOBKH JIOKYMEHTOB Ul Y4acTUsl B Pa3iIMYHBIX KOHKypcax, 0(h)OpMIICHUS I'PAaHTOB
MunoGpHayku PO u mip.;

® BBINIOJHEHUS! HAYYHBIX UCCIIEIOBAaHUHN U pa3pabOTOK.

5.2.1legarornueckre paOOTHUKM HMMEIOT MPaBO Ha MYyOJUKALMIO HAYYHBIX M HWHBIX
MaTepHaioB B COOPHUKAX MaTepUaioB HayYHbIX U UHBIX KOH(epeHui (CEeMUHAPOB).

6. IlpaBa u 00513aHHOCTH MOJIb30BaTENeH U IMIKOJIbI

6.1. Ilonp3oBarenu 0OsI3aHbL:

* OepeXHO OTHOCHUTHCS K MPOU3BEACHHSIM I€4YaTH U JAPYTUM HOCHUTEISIM HHQpOpMAaIMH,
MOJTyYEHHBIM U3 (POHJIA IIKOJIBI;

* TO0Jb30BaTbcd (POHAOM UUTAIBHOTO 3aja, (OHAAMH KOMIIAKT-IUCKOB, BHJECO- U
ayJIMOKacCceTaMH TOJIBKO B TIOMEIICHUSX IIKOJIBI;

* TpU TOJIYYEHUM TPOW3BEICHUI TeYaTH W HHBIX JOKYMEHTOB TIOJb30BATEIh JOJDKCH
yOeauThCs B OTCYTCTBHH A€(PEKTOB, IPH 00HAPYKEHUU MOCIETHUX — MH(POPMUPOBATH pabOTHHKA,
OTBETCTBEHHOTO 3a BBIJa4y HMCTOYHHMKAa HH(OpMAIMU: OTBETCTBEHHOCTh 3a OOHApYKEHHBIE
IeQEeKThl B CIaBa€MbIX JJOKYMEHTaX HECET MOCIIETHHUH MMOJIb30BaTEINb;

* BO3BpAaIIaTh JOKYMEHTHI B YCTAHOBJICHHBIE CPOKH;

* [T0JIb30BATENIH, OTBETCTBEHHBIC 32 YTPATy WX MOPUY JOKYMEHTOB (MaTepHaioB), 00s13aHbI
3aMEHUTh UX PaBHOIICHHBIMH;

* 10 UCTEYEHUHU CPOKa pabOThl B MIKOJE MOJIb30BATENN 00S3aHBI BEPHYTh BCE MCTOUYHUKU
nHpOpMAIIMH, HAXOAAIIUECS Y HUX Ha PyKax.

6.2. [lIxona nMeeT npaso:
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* OmNpeAensiTh M TMPUMEHATH pa3Mepbl KOMIEHCAMu 3a yuiepO, MNpUYUHEHHBIN
MOJTb30BATEIIEM;

* JIUIIATH TPaBa MOJIB30BAHUS PECYPCaMU Ha CPOK, PABHBIN 3310JKEHHOCTH;

* YCTaHaBJIMBATh PEXKUM PaOOTHI IO COTJIACOBAHUIO C AUPEKTOPOM IIKOJIBI.

6.3. lllxona o0s3aHa:

* pH()OPMHUPOBATH MOIH30BATEIICH O BO3SMOKHOCTH HCITOJIE30BAHUS PECYPCOB;

* oOecreynBaTh MOIH30BATEISIM BO3MOXKHOCTH MOJB30BAaThCS BCEMHU HH(DOPMALMOHHBIMH
pecypcamu;

* (opmupoBarh (QOHIBI B COOTBETCTBUU C OOpa3oBarenbHbIMH mporpammamu llIkosnsr,
UHTEepecaMu, NOTPEOHOCTAMHU U 3alIPOCAMH BCEX KaTETOpUi MOJIb30BaTENeH;

" 3HAKOMUTb I10JIb30BATEJIEN C OCHOBAaMU OUOIMOTEYHO-UH(DOPMALIMOHHON KYJIbTYPBI;

" CO37aBaTh U MOJACPKUBATH KOM(MOPTHBIE YCIOBHS 00CTYKUBAHMS;

e o0ecreynBaTh  paIMOHAIBLHOE, COOTBETCTBYIOIIIEE CaHUTAPHO-TUTUEHUYECKUM
TpeOOBaHUAM pa3MeIleHUE U XPaHEHHE HOCUTeNel nHpopMaInu;

» oOecreuynBaTh KOH(MHUICHIIMAIBHOCTh JAaHHBIX O TMOJIB30BATEISAX, HX YHTATEIbCKUX
3arpocax.

7. llopsaoK 1moJib30BaHUA pecypcaMu

7.1. Tlopsok moap30BaHusl OMOIMOTEKOM (A00HEMEHTOM U YUTAIBHBIM 3aJI0M):

* 3anmuch pabOTHUKOB B OMOJIMOTEKY MPOBOAMTCA Ha Aa0OHEMEHTE B WHJIIMBUYAIIbHOM
TIOPSIJIKE;

* JOKYMEHTOM, TIOATBEPKIAIOUIMM IPAaBO TMOJb30BaHHS OMOTMOTEKOH, SBISETCS
YUTATENbCKUI popMyIIsp;

* YUTATEIBCKUHN GOopMYIISIp PUKCUPYET PAaKT U ATy BBAAYU TIOIH30BATEIIO TOKYMEHTOB U3
dbonma GMOIMOTEKH; TIOJIL30BATEIN B YUTATEIHLCKOM (OPMYIISIpe HE PACTIHCHIBAIOTCS,

* [I0JIH30BATENIb UMEET MPABO MOIYYaTh HA IOM He OoJiee 5 n3nanuii (6e3 yueOHUKOB);

* CPOKH TIOJTb30BAHUS IOKYMEHTaAMHU:

- yueOHUKH, yueOHble 1 METOANYECKHE TOCOOUs — yueOHBbIN TOI;

- XyJI0’)KeCTBeHHAsI, HAYYHO-TIOMYJIsIpHAsI, TO3HaBaTeNbHas tuTepaTypa — 20 nHei;

- IepUOANYECKUE U3AaHUA, U3aHNs TOBBIIIEHHOTO cripoca — 5-10 nHeil;

* pelIKMe U IICHHbIE U3/IaHus Ha JOM HE BBIIAIOTCS;

* TIOJB30BATEIM MOTYT MPOMIUTH CPOK TOJNB30BAaHUS JOKYMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIICH;

* TOKYMEHTHI, IPeTHA3HAYEHHBIC JJIsl pa0OTHI B YUTAJIHLHOM 3aJie, Ha JIOM HE BBIIAIOTCH;

* SHIUKIIONIEIUH, CIIPABOYHBIE, PEIKUE U LIEHHBIE JOKYMEHTHI BBIIAI0TCS TOJIBKO ISt pabOTHI
B YHTaJIHHOM 3aJI¢;

* KOJIMYECTBO JIOKYMEHTOB, C KOTOPHIM pabOTaeT MOJb30BaTeNb B YWUTAILHOM 3ajie, HE
OTPaHUYHBACTCS;

7.2.Tlopsimok pabOTHI B KOMITBIOTEPHOM KJ1acce:

* paboTa B KOMIBIOTEPHOM KJIACCE YYACTHUKOB 00pa30BaTENBHOTO MPOIecca MPOU3BOAUTCS
1o rpaduKy ¥ B IPUCYTCTBUH YUUTENA (1ajiee — OTBETCTBEHHBIN);

* pazpemiaetcs padoTa 3a OJHUM IEPCOHATBHBIM KOMITBIOTEPOM HE 0oJiee TBYX YEIOBEK
OJTHOBPEMEHHO;

* [I0JIB30BATENIb MOKET 3aHATH pabouee MECTO TOJIBKO € Pa3peIIeHUs] OTBETCTBEHHOT0;
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* MOJIb30BaTENb UMEET MpaBO paboOTaTh CO CBOMM 3JIEKTPOHHBIM HOCHUTEJIEM IOCIE €ro
MIPEIBAPUTENBHOTO TECTUPOBAHUS OTBETCTBEHHBIM;

* 3anpeniaeTcs ucnoyib3oBartb CD-ROM, npuHecéHHbIe TT0JIb30BATEISIMU;

* [0 BCEM BompocaM Tmoucka uHbopManuu B ceTd VHTEpHET Monb30BaTeNlb JOJIKEH
oOpaTuThCsl K OTBETCTBEHHOMY; 3ampeniaercs oOpamieHune K pecypcam HHTrepHeTa,
IIPEANOJIAraoyM OIUIaTy;

* BKJIIOYEHUE U BBIKIIIOYEHHE KOMIIBIOTEpa, TeseBu3zopa u DVD-npourpeisarens, MOV n
Ipyroro 060pya0BaHUs MPOU3BOJUTCS TOJIBKO OTBETCTBEHHBIM COTPYIHUKOM IIKOJIBI;

* 3ampemiaeTrcs OCTaBlATh 0e3 MPHCMOTpa OTBETCTBEHHOTO COTPYIHHKa paboTaroiine
KOMIIBIOTEPHI, TENEBU30p, DV D-1nipourpeiBarelib;

* 3ampeuiaeTcsl BCKPbIBATh OJIOKM MUTaHUS KOMIbIOTEpA W mepudepuiiHble yCTpOHCTBa,
Kopryca MoHuTOpa, MOV

* 3alperaeTcst Kakoe-JIn0o BMEIIAaTeNbCTBO B YCTaHOBIEHHOE IIPOTpaMMHOE O0ecreueHue,
BKJIFOYAsl U3MEHEHUE €0 HACTPOUKHU;

* [0JIb30BaTENM O053aHbl HE JOIYCKaTh MOMNAaJaHUs BHYTPb KOMIIbIOTEpa W mepudepuu
MIOCTOPOHHUX MPEIMETOB, JKUJKOCTEHN U ChIITyYUX MATEPUAJIOB;

*  OPOAOJKUTENILHOCTh HENPEPHIBHOM pabOThl  MOJB30BAaTENEH 32 KOMIIBIOTEPOM
pernamentupyercss tpedoBanusimu Canllun, 00 oxkoH4aHMHM PabOTHI HEOOXOAMMO COOOIIUTH
OTBETCTBEHHOMY;

* 3anpeniaeTcsi BBIHOCUTh BUIECO — U ayJIMOKACCEThl, KOMIIAKT — IUCKH 3a Mpeelibl y4eOHOTo
3aBE/ICHUS;

* KONHMPOBAaHHME, CKAHUPOBAHHUE, paclieyaTKa MaTepuajoB OCYLIECTBISETCA TOJIBKO IO
pa3pelIeHnIo U B TPUCYTCTBUU OTBETCTBEHHOTO. BCce BOMpOCkl, BO3HUKAOIIKE B ITpoliecce paboTh
y NOJIB30BATES], PEIIAIOTCS C OTBETCTBEHHBIM COTPYAHUKOM;

* HCII0JIb30BaHHE MH(OPMAIIMOHHBIX MaTepHalioB U3 ()OHAA LIKOJIBI B Y4EOHbIX KaOMHETaX
OCYILIECTBIIAETCS MO MPEABAPUTEIBHON JOTOBOPEHHOCTH C OTBETCTBEHHBIM;

* IPYNIOBBIE 3aHATUS C YYalIMMMCS IMPOBOJATCSA MO NPEABAPUTEIBHO COCTaBICHHOMY

rpaduky.
8. JakauunTteabHbIE MOJOKEHUA

8.1. Hacrosuee Ilomoxenue ABIsieTCs JTOKaIbHBIM HOPMATUBHBIM aKTOM, IPUHUMAETCS Ha
[TemarornueckoM COBETE M YTBEPKIACTCS MPUKA30M JUPEKTOPA IIKOJIBI.

8.2. Bce n3meHeHHUs W AOMOIHEHUS, BHOCHMBIC B HacTostiee ITonoxenne, ohopMisitoTes B
MUCbMEHHOW (opMe B COOTBETCTBMU C JCHCTBYIOIIMM 3aKOHOJATEIhLCTBOM Poccuiickoii
®denepanuu.

8.3. TlonmoxeHue mMpUHUMAETCS Ha HEOMpENEJCHHbIN Cpok. M3MeHeHus U JOMOJHEeHHS K
[TonoxxeHnto MpUHUMAIOTCS B TOPsIAKE, TpeaycMoTpeHHOM 11.8.1 Hactosiero [lonoxeHust.

8.4. Tlocne npunstus Ilomoxenus (WM U3BMEHEHUN U JOTOJHEHUN OTIEIBHBIX MMYHKTOB U
paszenoB) B HOBOHM peNaKIuy MpeAbIayIIas pPeaaKkiiis aBTOMATHIECKU YTPAUUBAET CUITY.
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